Role Definition Form


Role Title:


Role ID:



Key Area
Notes

Role Description




Responsibilities

(Process Activities)




Skills and Behaviours

(Can Do)




Knowledge

(Understanding)




Notes using this form:

1)  do not write more than space provided

2)  The role ID is the number assigned by the database

3)  Notes are used to capture issues or other references (like job definitions, or other role definitions, etc)

4)  If there are skills included in the database … provide the reference number to ensure consistency.

5)  In the skills section you may want to identify – skills to take on the role – and Critical Skills.  Some roles may not have any critical skills – Just being able to take on a role may be sufficient.

Example…

Role Title:



Designer


Role ID:


299



Key Area
Notes

Description

Participate or Lead the design effort within a project team.




Responsibilities

(Process Activities)

Evaluate Design alternatives

Produce documented design according to design process

Participate or lead reviews

Manage changes to design




Skills and Behaviours

(Can do)

Working in Teams

Leadership




Knowledge

(Understanding)

Product Knowledge

Structured analysis and design

Technology evaluation

*Database Design using Oracle




Notes using this form:

1)  do not write more than space provided

2)  The role ID is the number assigned by the database

3)  Notes are used to capture issues or other references (like job definitions, or other role definitions, etc)

4)  If there are skills included in the database … provide the reference number to ensure consistency.
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